
CONTINUING PROFESSIONAL DEVELOPMENT READING LOG

In keeping a regular Reading Log it will enable you to reflect and monitor what you have read, allow you to note what you have learnt and will support those elements of unstructured CPD when presenting your supporting evidence.

	Article/feature & source including publication date
	Why did I read the article? 

(Assess objectives and Developmental needs)
	Learning points 

(Theoretical Models; Practical Case Studies; Ability to use/assimilate information)
	How will I use this learning and is there further action to take? (i.e. further investigations on the subject)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


CONTINUING PROFESSIONAL DEVELOPMENT PLAN

Name:







Membership number:                             
Professional body:



Covering period from …………………………………………….   to……………………………………

Planned outcome

Where do I want to be at the end of the period? What do I want to be doing? (this does not have to be radical but should reflect an improvement in performance)

	What do I want/need to learn?

(Assess; Objectives; Define Activity; Development Needs; Expectations)
	How will I achieve this?

(Assess; Design; Set Objectives; Activity Type; Identify Development Needs; Planning)
	What resources or support will I need?

(Plan; Design and Act; Undertaking Activity; How will I sue it?)

	How will I know I’ve been successful? (eg. application in the workplace)

(Action; Undertaking Activity; Reflect and Evaluate; Assess Effectiveness; Undertaking Activity Type)
	Target date for completion 

(Evaluate; and Reflective)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


CONTINUING PROFESSIONAL DEVELOPMENT RECORD

Name:







Membership number:                             
Professional body:



Covering the period from: …………………………………………  to …………………………………………………….

	Key dates
	What did you do?

(Assess; Set Objectives; Identify Development Needs)
	Why? 

(Design; Impact; Identify GAP Analysis and Development Needs; and Planning)
	What was learnt?

(Evaluate; Reflective and Impact of Activity Type; Identify further GAP Analysis)
	How has this been (or will be) used?

Any further action required?

(Evaluate and Feedback from peers, colleagues and trainers; Review further GAP Analysis)
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