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           POST VACANCY PROFILE AND PERSON SPECIFICATION

                (Please email to denise.cooper@hmtreasury.gsi.gov.uk for inclusion on the GFP website)

	Job reference:
	
	Grade:
	

	Job title:
	
	Salary range:
	

	Department:
	
	Open to: (delete as applicable)
	

	Branch/ Div:
	
	Closing date:
	

	Location:
	
	Further information:

(Line Manager’s full contact details)
	


	Background information

	In no more than 150 words provide some background information e.g. role of team etc:



	Role profile

	Please provide an outline of the key accountabilities of this job, including any line management responsibility:



	Key competences & skills

	Please indicate the key competences, and any technical/specialist skills or experience required for this role:



	Applications

	Applications including a CV, two most recent appraisal reports, and Line Manager’s promotion assessment where appropriate, should be sent to: <add name of LINE MANAGER> via email to <add LM email address >. Please include the job reference in the subject box of the email. Applications must be received by the closing date specified above.


